How to: Transmit data to your bank
Open Tools >> Routines >> Financial >> Safe Pay >> Transactions Upload
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Select >> bank upload ID you’re using to transmit data to your bank.
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The Last Upload Date field will display the date you last used the bank upload ID to transmit data to your bank.  (If this is your initial data transmission using this bank upload ID, set the Last Upload Date field to reflect the date agreed upon with your bank.) 

The Upload Cutoff Date field will display the user date but can be changed by entering a new date. 
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Choose LOAD/RELOAD TRANSACTIONS  
Checks and voids for checkbooks assigned to the bank upload ID will appear in the scrolling window if they fall within the date range set. Summary information for the transactions, including number of checks, total amount of the checks, number of voids, and total amount of the voids, will appear at the bottom of the window. 
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Choose File >> Print. 

Choose UPLOAD. You’ll be asked to confirm you’re uploading data. 
Choose PROCEED to continue. You’ll be asked to confirm you’re at the correct workstation for performing the upload. 
Choose YES to continue. 

If you specified the path and filename for your communications software for this bank upload ID, that program will start automatically 

Be sure your communications software is set up to upload data to your bank.

A window will appear requesting a confirmation number. You must enter a number in the field to continue. 

Select a printer destination for a report that lists information about the upload. 

