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The Budgeting module in Dynamics 365 Finance allows you to set up, create, and view budgets. You can create budget register entries for the original budget, budget transfers, and budget revisions. Budget register entries can be created automatically when you are transferring budgets to the general ledger from other modules such as Budget Planning.
· Compile information about which financial dimensions and main accounts will be used for Budgeting 
· Set up budget codes for each budget type and determine which code is the default budget code.
· Provide the names of each budget model.
· Choose how the budget cycles will be set up.
· Determine the amounts that will be allocated across periods or to other financial dimension values.
To be able to successfully use this module, it is imperative that this module is configured correctly.
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[bookmark: _Toc143092791]Configure the Budgeting Dimensions
Use the Budgeting dimensions page to specify which financial dimensions in the account structures that are associated with the chart of accounts are available for budgeting. 
1. Navigate to Budgeting > Setup > Basic Budgeting > Dimensions for Budgeting
[image: ]


2. In the ‘Chart of Accounts Dimension’ grid, located on the left side of the form, select the dimension to add to budgeting configuration.
3. Click the [image: ] icon to insert the dimension in to the ‘Budget Dimension’ grid, located on the right side of the form.


[bookmark: _Toc143092792]Configure Budget Models
Define a budget model that corresponds to all or some of the budgets. You can create separate models that are based on the budget type, or some other way that a budget can be classified. 84.51 has identified the need to configure two Budget Models:
· The Fiscal model corresponds to the fiscal year budget
· The Forecast model corresponds to the fiscal period forecasts.
Should the need to create additional Budget Models arise in the future, follow the steps below to configure a new Budget Model
1. Navigate to Budgeting > Setup > Basic Budgeting > Budget Models. 
2. In the main menu click New to configure a new Budget model
3. Enter text in the ‘Budget model’ and ‘Name’ fields that uniquely identify the Budget Model.
[image: ]

4. The fields in the General form section should all default to No.



5. A Submodel can be used to add Budget Models as children of the current Budget model. Children will systematically roll up into the parent Model. 

6. To add a Submodel click on ‘+Add’, then select your child Submodel from the list provided. [image: ] 

[bookmark: _Toc143092793]Create Budget Codes
Budget codes let you have an audit trail of approved budget modifications throughout the course of the budget cycle. Create Budget codes that identify the type of budget transactions to record and any related workflow. 
84.51 has identified budget codes that align to Budget types that are in bold, underlined text, however, Budget codes can support the following budget types:

· Original budget
· Transfer
· Revision
· Encumbrance
· Pre-encumbrance
· Carry-forward budget

1. Navigate to Budgeting > Setup > Basic Budgeting > Budget codes
2. Click New and enter uniquely identifying text in the Budget code and Description fields. 
3. Select the Budget type from the list of system defined options.
4. D365 allows for multiple Budget codes with the same Budget Type. In the ‘Set as default code’ column you can identify one code 
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Budget data is entered through the Budgeting > Workspaces > Budget register entry page, which consists of a header and lines. The header information is applied to the whole budget register entry and the lines (account entries) are where budget amounts for specific dimension combinations are entered.
[bookmark: _Toc143092795]Create a Budget Register Entry

1. Go to Budgeting > Workspaces > Budget register entry and click New
[image: ]
2. In the Budget register entry section, populate the following fields:
a. Default date: This field will default in the date on the lines covered in the next step
b. Budget model: Select the model to associate with the budget data. This field will drive output of the data in Financial Reporter and Power BI reports. 
c. Budget code: Select the code to associate with the budget data. This field is available to filter on and drive design of report output. 
[image: ]


3. In the Budget account entries, click on + Add Line to create a new entry line and populate the following fields:
a. Date: Date will default from the Default date set in the step above. Accept or overwrite the date. This date is important for reporting; it defines the Fiscal Period and Year of the budget transaction
b. Account Structure: Select the Account structure associated with the Main Account Number. This field is important as it defines what financial dimensions are associated with the main account.  You cannot budget by financial dimensions that are not assigned in the main accounts account structure. 
 If you are uncertain what value to select, navigate to General Ledger > Chart of Accounts > Structures > Configure account structures to view the Account Structure configuration.
c. Dimension values: Inputting the Main Account and Cost Center will automatically default in the values for Profit Type, Pillar, Stream, and Cost Center Group. 
Budgeting by Product and Product Group is optional. The Financial dimensions for Product and Product Group will only be available if the account structure is configured to use the dimensions. 
d. Amount: Enter the Budget amount.
1. The Budget amount field allows for Positive and Negative values, instead of using Debits/Credits. Positive amounts increase the budget value and Negative amounts decrease the budget value.
2. The Budget Register behaves similarly to a Journal Entry.  The Amount field will increase or decrease an existing budget value. It is not a replacement.
e. Amount Type: This field is designed to default from the Main Account configuration.  If the default is incorrect, you can override the value, however this issue should be escalated to Accounting and the System Administration team for resolution on the Main Account. 


[bookmark: _Toc143092796]Edit a Budget Register Entry
As long as the Budget Register Entry remains in Draft status, the entry can be updated or deleted. [image: ]
1. To edit a register entry, first click on Edit in the main Budget register entries menu. Then proceed with changing any fields on the register entry.
[image: ]
2. To delete an entire entry, click on the ‘Delete’ menu option.
3. To delete a single row or multiple rows, click on the row checkmark in the far left column. Click on Remove in the grid menu. 


[bookmark: _Toc143092797]Post a Budget Register Entry
The Budget Register Entry does not use the term ‘Post’ like in other areas of the app, however, the process to update the status from Draft to Completed behaves the same as a Posting.  Once the Status is Complete, the register entry cannot be updated or deleted.  Reversing transactions will need to be created to un-do any posting errors. 
1. To change the Budget Register Entry status to Completed, click on Update budget balances in the main menu.
[image: ]

2. The following processing menu will appear, no options need to be changed on this screen, just navigate to the bottom of the form and click ‘Update’.
 [image: ]
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